e 7 I'ocynapcrBenHoe GloaxeTHoe yupexaenue «bacceiin «Opuon»

INPHUKA3

ot 23.04.2026 Ne 01-08/40
r. balikoHnyp

006 yTBep:xkIeHHH

M

i «IlonokeHHs O 3aLIUTE NEePCOHAJbHBIX JAHHBIX»

i

B cootBerctBuu ¢ TpynoBbiM komekcoM, 3akoHoM oT 27.07.2006 Ne 152-®3,
HOPMATHUBHBIMH IPAaBOBBIMH aKTaMH B OOJACTH 3alllUTHl NEPCOHANBHBIX JaHHBIX,

NEeNCTBY -OIIMMHU Ha Tepputopun Poccun,

IMPUKA3BIBAIO:

;‘;‘1 ‘ 1. VrBepauts ¥ BBecTH B jaeiictBue ¢ 23.04.2026 IlomoxkeHune o 3ammre

i MEePCOHAIBHBIX JaHHBIX.

2. VTBepauth mpuiaraemyio (opMmy coriacus Ha oOpabOTKy MepCOHAIBHBIX
JAHHBIX.

3. 3amecturemo aupekTopa buxanukoBoit A.Y. 00ece4uTh 03HAKOMJICHHE BCEX
paboTHuKOB ¢ [lonoxeHneM U ¢ coryiacueM roj MOANHUCh.

4, KOHTpOJII: 32 UCITOJITHEHHUEM HACTOSALIEro MMpruKasa OCTaBJIAO 3a co0OoH.
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['ocynapcTBeHHOE 610 KCTHOE YUPEKTCHHE
«baccelin «Opuron»

IHOJIO’)KEHHUE
0 3allUTe NNePCOHAIBHBIX JaHHBIX

1. O0mMe moJIoKeHHUs

1.1. Tlomoxenue o 3amuTe IMepcOHANbHBIX JAaHHBIX [BY «bacceitHn
«Opwuon» (nanee — PabGotomarens) pa3paboTaHO B COOTBETCTBUM TpPyHOBBIM
KoJekcoM, 3akoHoM oT 27.07.2006 Ne 152-®3, HOpMaTUBHBIMHU NIPaBOBBIMH aKTaMH
B 00JIaCTH 3aIUTHI MEPCOHATBHBIX TaHHBIX, NeHCTBYIOIIMMHU Ha TeppuTOopuu Poccuu
(manee — IlomnoxeHue).

1.2. ILlenp Hactosimero IlomoxxeHuss —3ammUTa IEPCOHAIBHBIX HAaHHBIX
pabotHukoB I'BY «baccelin «OpHOH» OT HECAaHKIIMOHHPOBAHHOTO [OCTyNa H
pasrianleHus, NpeJoTBpalleH:He ¥ BBIABIEHHEe HapylIeHHH 3aKoHonaTenscTBa PO,
yCTpaHeHHUe MOCIeICTBUM TaKUX HapylICHHH.

1.3. B uensx gacrosiuero Ilomoxenus:

nog  mepconal (el naHHeMEH - (namee  —I1JI)  moHuMMaetcs obast
uHGOpMaIKsi, MPAMO HIM KOCBEHHO OTHOCAIIAACA K CyOBeKTy MNepCOHAIBHBIX
JTaHHBIX;

mog yrpo3amu GesomacHoctd [1J] MOHHMAaeTCs COBOKYNHOCTb YCJIOBHH M
(akTOpoB, CO3JAIOIIMX ONACHOCTh HECAHKIMOHMPOBAHHOIO, B TOM HHUCIe
CIly4aiHOro, JOCTyma K II€PCOHAIbHBIM JAHHBIM, Pe3yJbTaTOM KOTOPOro MOTyYT
CTaTh YHUYTOXXEHHE, U3MEHeHUe, OJIOKUpOBaHWE, KONHWPOBAHHE, MPENOCTABICHHE,
pacIpoCTpaHeHHe MePCOHANBHbIX JaHHBIX, a TAK)KE HHbIE HETIPaBOMEPHBIE IEHCTBHA
npu uX 06paboTKe B UHHOPMALMOHHOM CHCTEMe NIEPCOHANBHBIX NaHHBIX;

IOfl YPOBHEM 3allMIeHHOCTH 1]l MOHMMaeTcs KOMIUICKCHBIH MOKa3arelb,
XapakTepu3ylolui  TpeGoBaHwusl, UCITOJIHEHHE KOTOphIX  obecrieyrBaeT
HeJiTpar 13allMIo  O:(j. .. A€/ HBIX yrpo3 Oesomacxoctd ITJInpu nx obpaboTke B
UH(POPMALIMOHHOM CHCTEME.

1.4. Hacrosmee IlomoxeHue pacmpocTpansercsi Ha pabornukos I'BY
«Bacceiin «Opron». Bee paGOTHHKH JOMKHBI OBITH O3HAKOMJIEHBI MOJ TOAMHCEH C
naHHBIM [Tosto)keHreM U U3MEHEHUSIMU K HEMY.

1.5. Hacrosmee IlomoxkeHWe BCTymaeT B CHJIy CO [HS €ro YTBEPKICHHA
mupekTopoM I'BY «Bacceiin «OproH» U JEHCTBYET 6eCcCpOYHO 10 NPUHSATHSA HOBOTO
TIOJIOKEHU.

2. 3amuTa NepcoHaAJbHbIX JAHHBIX

2 1. Pa6otonni 7 (IPUHUMAET CJIEIYIOLIMEe MEPBI IO 3aUTE TT1:
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2.1.1. Ha3na4yenue 5mIa, OTBETCTBEHHOro 3a ob6paborky IIJI, KxoTopoe
OCYLIECTBIIsIET opranusanuio obpaborku 11, obyyeHne U HHCTPYKTaAXK, BHyTPEHHMUM
KOHTPOJIb 3a coOmoieHneM paboTHHKaMu TpeboBanuii k 3ammre [1]1.

2.1.2. Ycranosnenue npaBun nocryma k I1JI, obecriedeHre perucTpanyy u
ydeTa BCexX AEHCTBUM, coBepiiaeMbix ¢ I1/].

2.1.3. Ycranonrenye MHAWBHOYQIbHBIX Mapojiedl I0CTyNa COTPYAHHMKOB B
MH(POPMALIMOHHYIO CHCTEMY B COOTBETCTBHH C MX TPYAOBBIMHU O6S3aHHOCTSAMH.

2.1.4. TlpuMeHeHMEe TMPOIIEAIINX B YCTAHOBIEHHOM IIOpPSAAKE MPOLELYPY
OLIEHKH COOTBETCTBUS CPEICTB 3aIlUTHl HHGOPMAIIHH.

2.1.5. CeptuduuupoBaHHOE aHTUBHPYCHOE IIPOrPaAMMHOE OOECIEYEHHE ¢
perynspHO 0OHOBIIsIEMBIMH Oa3aMH.

2.1.6. CobmogeHue ycrnoBui, o00ecledynBalONMX COXpaHHOCTh IIJ]
UCKITIOYAOIIHNX
HECAaHKLIMOHUPOBAHHBIN K HUM JOCTYII.

2.1.7. O6HapyxeHue (HaKTOB HECAaHKIITHOHUPOBAHHOTO moctyma K IT]1.

2.1.8. BoccranoBnenue I1JI, MoaudHMUIHUpPOBaHHBIX WKW YHHYTOXEHHBIX
BCJIEICTHE
HECaHKLIMOHAPOBAHHOI'O IOCTYIIA K HUM.

2.1.9. OO6yuyenue pabOOTHUKOB, HEMOCPEACTBEHHO  OCYIIECTBIISIOLINX
obpabotky I1/l, monoxenusm 3akoHonmarenbcTBa PD o mepcoHaNbHBIX NaHHBIX, B
TOM 4YHclie TpeOOBaHUSAM K 3allldTe MEPCOHANbHBIX MJaHHBIX, JAOKYMEHTaM,
oTpeleNsIoIUM MoJUTUKY PabGoTonatens B oTHomeHun obpabotku [1[], nokanbHEIM
aKTaM 1o BoIpocaM o0paboTKH MepCOHATBHBIX JaHHBIX.

2.1.10. OcymiecTBieHHe BHYTPEHHETO KOHTPOJIS U ayAUTa.

BHyTpeHHUE TMIaHOBBIE NPOBEPKU OCYILIECTBISAIOTCS Ha OCHOBAaHMH €XXETOIHOTO
IU1aHa, KOTophIi yTBepxkmaeTcs aupekropoM ['BY «bacceitn «Opuon». BHyTpeHHHE
BHEIIJIAHOBEIE TIPOBEPKHU OCYIIECTBIAIOTCS 110 PEIIEHHIO0 pabOTHHKA, OTBETCTBEHHOIO
3a Oprarwu3aii O0p)~ KW MepCOHANBHBIX NaHHBIX. OCHOBaHUEM I HUX CIIy)KHUT
uHGOpMaIUs O HapylLEHWH 3aKOHOJATEeNbCTBa B OOJIACTH MEPCOHAIBHBIX JaHHBIX,
OCTYNHUBIIAs B YCTHOM WJIM MHUCbMEHHOM BHje. 1o uToraM BHYyTpeHHEH MPOBEPKH
ohopMIIseTCs JOKIaHas 3aMMicKa Ha UMs AupeKkTopa. Eciii BBIIBICHBI HAPYLICHUS, B
JIOKYMEHTE TPUBOJUTCS I€pedYeHb MEPONPUATHH MO HX YCTPaHCHHIO H
COOTBETCTBYIOIIHE CPOKH.

2.1.11. Onpezenenre tuma yrpo3 6e30MacHOCTH W ypOBHEH 3allUIIEHHOCTH
IT]1, KoTOpbIe XpaHATCS B UHPOPMALIMOHHBIX CHCTEMAX.

2.2. Yrpo3bl 3aIIUIIEHHOCTH IIEPCOHANIBHBIX TaHHBIX.

2.2.1. Vrpos3sl mepBOro THMa. B CHCTEMHOM NpOrpaMMHOM OOecredeHHH
MH(POPMAIIMOHHON CHUCTEMBI €CTh (DYyHKIMOHAIBHBIE BO3MOXXHOCTH NPOrPaMMHOIO
obecrieu>Husi, KOThpi '~ HF yKa3aHbl B OIMCaHMM K HeMy JIMOO HE OTBEYaloT
XapaKTepUCTUKAM, KOTOpPBIE 3asBUI Npou3BoAuTeNb. M 3TO MOTEHLHMATBHO MOXKET
TIPUBECTH K HETIPABOMEPHOMY MCIIOJIb30BAHUIO IEPCOHATBHBIX NaHHBIX.

2.2.2. Vrpo3sl BToporo THma. [loTeHUHaIbHBIE npobeMbl € MPHUKIaTHBIM
IPOrpaMMHBIM OGecredueHHeM — BHEIIHUMH [IPOrpaMMaMH, KOTOPbIE yCTaHOBJICHBI
Ha KOMITbIOTepax pabOTHUKOB.
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2.2.3. Yrpo3ni TneTbero tumna. [ToTeHInaabHOM OMaCHOCTUA HU OT CUCTEMHOIO,
HU OT [IPOTPAMMHOI'0 00E¢Ci1:YEHUS HET.

2.3. YpOBHH 3allIMILEHHOCTH MEPCOHANBHBIX IaHHBIX.

2.3.1. TlepBelli ypoBeHb 3alIMIIEHHOCTH. Eciaum paboronmarens OTHEC
UH(GOPMAIIMOHHYIO CUCTEMY K MEPBOMY THUITy YIPO3bI UM €CIIM THI yIpO3bl BTOPOH,
HO paboronmatenb obpabarbiBaeT crnenmanbHble karteropuu I1J1 6omee 100 ThIC.
bu3zryeckux aui 6e3 yuera pabOTHHUKOB.

2.3.2. Bropo#t ypoBeHb 3aldlleHHOCTH. Eciau Tum yrpo3sl BTOPOM H
pabortonarens obOpabaTbiBaeT OHOMeTpUYeckHe U crenuanbHble Kateropuu I1J]
pabOTHUKOB BHE 3aBUCHMOCTH OT MX KOJIMYECTBa WM crienuainbHble kaTteropuu I1]]
MmeHee 4yeM 100 Thic. pU3MUECKHX JIHLI, WK JTt00ble npyrue kateropuu [1]] 6onee yem
100 TBIC. GU3KUECKVY JWI, WIM IpPA TpPeTbeM THIIE YIrpo3bl paboTomarens
00pabarbiBaeT CHelHalbHbic KaTETOPHH NaHHBIX Gojee yeM 100 ThIC. PH3MYECKHX
hiZiig

2.3.3. Tpetu#t ypoBeHb 3alMIIEHHOCTH. EcCiIM NIpH BTOPOM THIIE YIPO3BI
paborozmatens obpabarbiBaeT obmme I1][ paGorHukoB uiau MeHee 4dem 100 ThIC.
(GU3MUECKMX JIMI, WIHA TPH TPETbeM THIE Yrpo3sl paboronarenb oGpabaThIBaeT
crenyanbuele kareropuu I1J] paGoTHukoB unu MeHee deM 100 Teic. QpH3MYECKUX
JIML, WK TIPM TPETHEM THIIE Yrpo3bl paboTonarensb oOpabaTeiBaeT OMOMETPUYECKHE
T1]I, unu mpH TpeTheM THIIE YIpo3bl paboropareib obpabaTeiBaeT obmue I1]] Gomee
gem 100 TeIC. HPU3UUECKUX JIHLI.

2.3.4. YeTBepThlii YPOBEHb 3aIMILEHHOCTH. ECliM MpH TpeTheM THUIIE YyIPO3bl
paboronarens obpatinrrmaer Tonbko obiue I1]] paboTHHKOB MM MeHee deM 100
TBHIC. PU3UYECKUX JIULI.

2.4. Tlpu dYeTBepTOM YypOBHE 3alIMIIEHHOCTH MEPCOHAIBHBIX JIaHHBIX
paboToaTenb:

obecriednBaeT peXUM O€30MaCHOCTH IIOMEIIeHHH, B KOTOPBIX pa3MellaeTe
WHGOPMAIIMOHHYIO CUCTEMY,

obecreunBaeT COXpPAaHHOCTh HOCHTeNleH HHGOPMaILHH,

yTBEp:KJaeT NepedeHb pabOTHIKOB, JOMyIIEHHbIX K pabote ¢ I1]1;

HCIONB3yeT CPEACTBa 3allUThl MH(OpMAIMH, KOTOpble IPOULIA OLCHKY
COOTBETCTBHS TpeGOBaHHMAM 3aKkoHa B 001acTH obecredeHus: 6e€30MacHOCTH
HHpOpMaLIUK.

2.5. Tlpu Tperni’® ypoBHe 3amumieHHoCTH IIJ[ JOMOJHMTENBHO K Mepam,
TepeyrclIeHHbIM B myHKTe 2.4 Hacrtosuero ITonmoxenus, pabGoTonarenb Ha3Ha4yaeT
OTBETCTBEHHOTO 3a obecnedenne GesonacHocTy [1]] B HHGOPMALMOHHON CHCTEME.

2.6. Tlpu BropoM ypoBHe 3amuineHHOCTH IIJ[ HOMONHUTENBHO K MeEpam,
IepeYncCIeHHbIM B IyHKTax 2.4, 2.5 HaCTOALIETO [TonoxxeHnus, paboToAaTesb
OrpaHMYMBaeT HOCTYNl K 3JIEKTPOHHOMY KypHaly COOOIIEHHH, 32 HCKIIOYEHHEM
pabGOTHHKOB, KOTOPHIM TaKHie CBEJIEHUs HEOOXOIUMBI UL paboTHL.

2.7. Tlpu mnepBoM YypOBHE 3alMIIEHHOCTH [1JI HOTONHMTENBHO K Me€pam,
IepedYUCIeHHBIM B IyHKTax 2.4—2.6 HaCTOAILEro [Tonoxenus, paboroaareinb:

oGecrieyrBaeT ABTOMATHYECKYIO PpETHCTpallMi0 B OJIEKTPOHHOM IKypHAle
6e30MacHOCTH H3MEHEH s MOTHOMOYH pabOTHUKOB 110 HomycKy K ITJ1 B cucteme;
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co3maeT OTAEeN, OTBETCTBEHHBIN 3a Oe3omacHocTh [1/] B cucteme, nubo Bo3naraer
TaKyro 00513aHHOCTh Ha OJJVH U3 CYIIECTBYIOIIUX OTIEJIOB paboToaaTeNs.

2.8. B nensax samutsl [1]] Ha 6yMaxXHBIX HOCUTENAX paboToAaTENb:

IIPHKa30M Ha3Ha4yaeT OTBETCTBEHHOrO 3a o6paboTky I1/1;

OTpaHWYHMBAET JOIMyCK B IIOMEIIEHUs, TIe XPaHATCS [IOKYMEHTBbI, KOTOpbIe
coxepxkar I1/1 paboTHHKOB,

XpaHUT JNOKyMEHTHI, coaepxaiue 1/ paboTHHKOB, B miKadax, 3anHparoIuxcs
Ha KIII0Y;

Xpanyr TpyAOBbie KHMXKH paOOTHUKOB B ceilde.

2.9. B nensax obecneyenus KOHPUIECHIMATBHOCTH JOKYMEHTHI, cofepxarue [1]]
pabOTHHUKOB, O(OPMIISIOTCS, BEIYTCSA U XPAHATCSA TOJBKO CHEIMATMCTOM IO KaJpaMm,
paboTHHKaMU OyXTralTepUy U CIIEHUATUCTOM 10 OXpaHe Tpy.a.

2.10. PaboTHukM oTAena KagpoB, OyXraiTepud M CIy>KObl OXpaHbl Tpyla
paboronarens, nomymeHHble K [1/] paGOTHMKOB, MOJNHMCHIBAIOT 00A3aTENLCTBA O
HepasIJIallleHUH TepCOHANIbHBIX NaHHBIX. B mpoTuBHOM ciydae no obpabotku I1J1
pabOTHHUKOB He JOITyCKAIOTCH.

2.11. [domyck k pgokymeHTaM, conepxammMm [IJI paboTHUKOB, BHYTpHU
OpraHM3alid OCYIIECTBISETCS HAa OCHOBaHMHU PernameHra aomycka pabOOTHHKOB K
006paboTKe NepCcoHANTbHBIX JaHHBIX.

2.12. Tlepenaya I1/] mo 3ampocaM TpeThHX ML, €CIIM Takas Iepeaada MpsMo He
peIyCMOTpeHa 3aKOHOJaTeNIbcTBOM P®, MomycKaeTcsi UCKIIOYUTENBHO C COrIacHs
paboTHHKa Ha 00pabOTKy ero nepcoHajJbHBIX JAHHBIX B YaCTH MX MPEIOCTaBICHUS
WJIM COTJIacHsl Ha paclpoCTpaHEHHUE NEPCOHANBHBIX JaHHBIX.

2.13. Tlepenaya umHpopMmanuy, comepxameii csegenus o I1J] paboTHuKOB, MmO
Tene)OHy B CBS3M C HEBO3MOXHOCTBHIO HMIACHTU(GUKALUH JIMLA, 3alpallMBaioIIEro
MHGOpMalIKIO, 3alpeIlaeTcs.

3. lean 06paboTkn NEepCOHAIBHBIX JAHHBIX

3.1. PaGotonaTens MoxeT o6pabaTeiBaTh IEPCOHANbHBIE JaHHBIE PAaOOTHUKOB
B CIIEAY*)IIUX CIy4asx:

3.1.1. or paGoTHMKA MOJyYeHO coriiacie Ha o6pabOTKy ero MnepcoHanbHbBIX
JaHHBIX;

3.1.2. paboToarenp BBHIMONHAET 0OSI3aHHOCTH, KOTOPbIE Ha HEro BO3JI0KEHBI
3aKoHOAaTensCTBOM Poccuiickoit Penepanuu,

3.1.3. B CBA3M C Yyd4yacTHeM B KOHCTMTYILHOHHOM, TI'PaXIaHCKOM,
aJIMHUHHCTPATUBHOM, YTOJIOBHOM  CYJONpPOM3BOJACTBE,  CYJONPOM3BOACTBE B
apOUTPaKHBIX Cy[aX, & TaKKe Ul WMCIOIHEeHMs CyAeOHOro akra, akra Opyroro
opraHa Wid JO/DKHOCTHOTO JIUIIa B COOTBETCTBHHU C 3aKOHOJATENBCTBOM Poccutickoi
denepauny 06 UCIIOTHUTEIBHOM IIPOU3BOJCTBE;

3.1.4. myist 3QUIUTHI )KW3HY, 3J0POBbs UM WHBIX KU3HEHHO BO)XXHBIX HHTCPECOB
paboTHKa, €CITH HEBO3MOXKHO IIOJy4YUTh €r0 COIIacue.

3.2. Pabortomarens oGpabaThiBaeT IE€pCOHANbHBIE AaHHBIE B CICAYIOLIMX
LeJsIX:

3.2.1. Benenwne kaapoBoro u Oyxrajirepckoro y4era.
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B pamkax ykazaHHoW wnemu obOpabateiBatorcs crnenyromue I1/[ paGOTHHKOB:
bamuny 1, UM, OTve: 7 0; J1aTa, MECSll, roJl POKICHHS; CEMEHHOe TOJI0KEHUE; 10T,
IPaKOaHCTBO; aJpec perucTpalid KU MecTa KHUTENIbCTBAa; JaHHblE JOKYMEHTa,
ynoctoBepsitomiero nuuHocts, CHUJIC; MHH; noxoasl; HOMEp pacd4eTHOroO CYeETa;
pPEeKBHU3UTHl OAHKOBCKOW KapThl,; HOMEp JIMIIEBOrO cyera; Mpogeccusi; AOIKHOCTD;
CBEJIEHUSI O TPYIOBOH HesATENbHOCTH (B TOM YHCIe CTaX paboThl, JaHHBIE O
TPYZJOBOM 3aHIATOCTH Ha TeKylllee BpeMsl C YKa3aHWEM HauMEHOBAaHHUS U PacYETHOIO
c4yeTa OpraHu3alui).

ObpabaTriBaeMble B paMkax ykasaHHoW wnenu [IJI He oOTHocATCs K
CIeUaTIbHBIM KaTErOPUAM HIIH OHOMETPHYECKHM.

[Tl obOpabaTbIBaroTCs C HCIOJB30BAaHMEM CPEACTB aBTOMaTH3aluu U 6e3
MCIIOJIb30BaHUS TAKUX CPENICTB.

71 o6pabattini, , [CsT B IEPUOI JEWCTBUS TPYIOBOIO JOTOBOpa ¢ pabOTHUKOM.
HokymenTsl ¢ I1]] XpaHaTcs B TedeHUEe CpOKa, YCTAaHOBJIEHHOI'O 3aKOHOAATENLCTBOM
P®. Cpok xpanenus I1J] B uH(OpMAIMOHHBIX CHUCTEMAX COOTBETCTBYET CPOKY
XpaHEeHHs aHAJIOTMYHBIX OyMa)KHbIX TOKyMeHTOB c [1/1.

[lepcoHanbHBIE [OaHHBIE TMOJJI€KAT YHUYTOXKEHHUIO I10 OKOHYaHMHM CpOKa
XpaHeHHUsl JTOKyMEHTOB, KoTopble conepxkar I[IJI, B mopsake, MpeayCMOTPEHHOM
HacTosuM [lomoxenuem.

3.2.2. Ob6ecmneyeHne coOMIOAEHUS TPYAOBOIO 3aKOHOAATENLCTBA.

B paMkax yka3aHHOM Ienu obGpabareiBatorcs cienytomue IT1JI paGoTHHKOB, He
OTHOCSILIIECS K CIIELMANbHBIM KaTEropusaM WM OHOMETpHYecKUM: (aMMIIMs, UM,
OTYECTBO; JaTa, MeCsAll, TOJ POXKIEHHUS; CEMEHHOE IIOJIOKEHHE; TOJI; TPaXXAaHCTBO;
aIpec [CTUCTPAlUll ¥ «ecra JKUTENbCTBA; JaHHbIe HOKYMEHTa, yAOCTOBEPAIOIIETO
JIMYHOCTB; aJIPEC IJIEKTPOHHOM MOYTH; HOMEp TenedoHa; CHUJIC; UHH; noxonsl;
HOMEp PacueTHOTO CYeTa; PEeKBH3MTHI OAHKOBCKOHM KapThl; HOMEp JIMLEBOIO CHETA;
JAHHbIE BOIUTENBCKOrO YIOCTOBEpEeHHs; MpOGECCHs; HOKHOCTh; CBEIEHHSI O
TPY/I0BO# JEATENEHOCTH (B TOM YHCIe CTaX paboThI, JaHHBIE O TPYAOBOH 3aHATOCTH
Ha TeKylllee BpeMsl C yKa3aHMEM HauMEHOBAaHHUS U pacyeTHOro CyeTa OpraHu3alllH );
OTHOLIIEHHe K BOMHCKOM OGA3aHHOCTH, CBEJ€HHS O BOMHCKOM ydeTe; CBeleHHs 00
00pa3oBaHNH; CBEJEHHs O COCTOSIHUM 3[J0POBbS.

B pamkax yka3aHHOH Ienu o6pabaThIBAlOTCS CIEAyOLINe IT]I paGOTHHKOB —
cnienasibHble kareropuu [1/1: cBeieHHsT O COCTOSHUU 3710POBBSL.

B paMKkax VKasawHOM LeIM MOryT o6pabaThlBaThCs —ClelyrolIue I
POJCTBE L{HMUKOB pabuuuKUB, HE OTHOCSIIMECH K CIELHUAlbHBIM KaTeropusiM M
6HOMETPHUECKUM: (aMUIIHs, MM, OTYECTBO; JaTa, MECAL, FOA POKICHUS; CEMEHHOC
MOJNIOKEHNe, aJpec PETMCTpallid M MeCTa JKMTENbCTBA; [aHHBIC NOKyMCHTa,
yJOCTOBEPSIOIIEro JIAYHOCTh; aApec JJIEKTPOHHOM TOYTHI; HOMep TeledoHa;
OTKHOCTB; CBEIEHHs O TPYIOBOM AeATEeNbHOCTH (B TOM HHCIE CTaX paboThl,
JaHHBIE O TPYAOBOM 3aHATOCTH Ha TeKylllee BpeMs C yKa3aHMeM HanMEHOBaHHA
OpraHM3al|K); OTHOLIEHHE K BOWHCKOH 0053aHHOCTH, CBEJEHUS O BOMHCKOM Yy4€TE;
cBejieHus 00 0Opa30BaHMH.

1] 06pabaThiBAaIOTCA C MCIIONB30BaHHEM CPEJCTB aBTOMATH3ALMKM H 6e3
WCITOIB30BaHUs TaKUX CPEJICTB.
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IT/1 o6pabaTsiBaroTCsi B IEpUO AEUCTBUS TPYIOBOIO JOrOBOpa C PaGOTHUKOM.
HoxymenTsl ¢ Il xpaHsaTcs B TedeHUE CpOKa, YCTAHOBJIEHHOIO 3aKOHOJATEIbCTBOM
P®. Cpox xpanenus [IJ] B WHGOPMAIMOHHBIX CHUCTEMaxX COOTBETCTBYET CPOKY
XpaHEHUs aHATOTUYHBIX OyMaXHBIX HoKyMeHTOB ¢ [T/,

IlepcoHanbHble naHHBIE MOAJIEKAT YHHYTOXKEHHIO IO OKOHYAHUU CpOKa
XpaHEeHHs NOKYMEHTOB, KoTopble comepxar [IJ[, B mopsnke, NmpenyCMOTPEHHOM
HacroswuM [lonoxeHuem.

3 2.3. Ob6ecncyc i .i¢ cOONIOAEHHS HAIOTOBOI'O 3aKOHOJATEIbCTBA.

B pamkax ykazanHou uenu obpabateiBatotcs cienyromue [1J] paGoTHUKOB:
dbaMunMs, UMs, OTYECTBO; JaTa, MECSI, FOJ POXKACHHUS; CEMEHHOe MOJI0XKEHHE; MO
rpaXXAaHCTBO; agpec PETUCTpallid U MeCcTa JKHUTENbCTBA; HaHHblE IOKYMEHTa,
yaoctoepstomero audHocts; CHUIIC; MHH; noxoasl; HOMEp pacyeTHOIO CYETa,
PEKBU3UTHl OAHKOBCKOM KapThl; HOMEp JIMLIEBOIO CYETa; NOJDKHOCTH; CBEIEHHS O
TPYAOBOM JeSTENHHOCTH (B TOM YHUCIIE CTaX pabOoThl, JAHHBIE O TPYAOBOM 3aHATOCTH
Ha TeKyIllee BpeMs C yKa3aHHEM HaUMEHOBAHHS U pacyeTHOIO CYeTa OPraHU3alluH).

Ob6pabaTeiBaeMble B paMkax YykasaHHoW wnenu IIJI He oOTHocATCA K
CHEeLIMAIBHBIM KaTeTOPUSIM UM OHOMETPHUUECKHM.

I1]] o6pabaThiBalOTCS C WCIOJb30BAHHEM CpEACTB aBTOMaTH3alMM U 0e3
UCIIOJIb™)BAHUS TaKHX « G TB.

I1]1 06pabaTeiBArOTCA B IIEPUOJ AEHCTBHUSI TPYAOBOTO JOTOBOPa C pabOTHUKOM.
JoxkymenTsl ¢ [1]] xpaHATCS B TeUEHHE CPOKa, YCTAHOBIEHHOI'O 3aKOHOAATEJILCTBOM
P®. Cpok xpanenus [1JI B MHGOpMalMOHHBIX CHCTEMaX COOTBETCTBYET CPOKY
XpaHEeHUs] aHAIOTHYHBIX OyMaXXHBIX JOKyMeHTOB ¢ I1]I.

[TepcoHanpHble JAaHHBIE IOAJEXKAT YHMYTOKEHHIO IO OKOHYAaHHHM CpOKa
XpaHeHHs JOKyMEHTOB, KoTopele conepxar IIJ[, B mopsike, NpexyCMOTPEHHOM
HactosuuM [lomoxxeHueM.

3.2.4. ObecneueHne IPOIYCKHOTO peXuMa Ha TeppuToputo Paboronares.

B pamkax yka3aHHOM 1enmu obpaGatbiBatotcs crnemyromue [/ paboTHHKOB, He
OTHOCSIIMECS K CIENHAIBHBIM KaTerophsM MM OHOMETpHYECKUM: (aMUiIus, UM,
OTYECTE(; [aTa, McCHu, IO/l POKICHHUS; aJpec PETUCTpAllMd U MECTa JKUTEJIbCTBA,
NaHHbIE [OKYMEHTa, YJOCTOBEDAIOIIETO JMYHOCTH;, HOMEp Tene(oHa; IaHHbIE
BOJIMTENIbCKOIO YIOCTOBEPEHHSI.

T[], xoropsie obpabarbiBatorcs, — Oumomerpudeckue IIJI:  naHHBIE
1306paKeHH s JULA, OTy4eHHbIE C TIOMOIIBIO pOTOYCTPOHCTB.

[1]1 o6pabaTeiBaiOTCS C MCIIONB30BAaHHEM CpPEICTB ABTOMATHU3allMK H 6e3
WCITOJIB30BaHUsI TAKUX CPEJICTB.

[1I o6paGaThiBaloTCS B TedeHHWe MACHCTBHA TPYAOBOTO JIOroBopa €
pabOTHUKOM.

[1J] noanexar yHWYTOKeHHIO B TeueHue 30 IHEW ¢ MOMEHTa YBOJIbHEHMS
paboTHHKA B MOpsJKe, IPEIYCMOTPEHHOM HACTOSIINM [TomoxeHUEM.

3 2.5. IToabGop ricpcoiiana Ha BAKaHTHBIE TOJKHOCTH. }

B pamkax yka3aHHO# Lielu o6pabaThIBarOTCs CIIEMyOIIHE ITJ] couckaTesen:
daMunms, MMs, OTYECTBO; MHaTa, MECSL, IO POXACHUS; TPAKIAHCTBO, azpec
perucTpaly; aJpec 3JIEKTPOHHOM TIOYTHL, ~HOMEp tenedoHa; TMPodeccus;
OTKHOCTh, CBEIEHHS O TPYdOBOM AeATENbHOCTH (B TOM HYHCIE CTaX paboTsl,
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JaHHBIE O TPYAOBOM 3aHATOCTH Ha TEKylllee BpeMs C yKa3aHMEM HaMMEHOBaHUS H
pacyeTHOro CYeTa OpraHu3alum); cBeieHus 06 06pa3oBaHMH.

COpabaTbiBacMbic b paMKax ykasaHHOM 1menu [IJI He oTHoOcsATCS K
CIELIMAJIbHBIM KaTeropyusM UId OMOMETPHYECKUM.

[/l obpabaTbiBalOTCS C HCIOJNB30BAaHHMEM CpEICTB aBTOMATH3alUU U Oe3
UCIIOJIb30BaHUS TAKUX CPELCTB.

IIJT. obOpabaTbiBaloTCS B Te4YeHHWE MEpHOJA MPUHSATHS peIIeHHs O
TPY/OYCTPOMCTBE.

IIJI nopymexar yHHYTOXXE€HHMIO B TedeHHe 30 AHEWM C MOMEHTa NPUHATHA
pelieHuss O TpYyAOYCTPOMCTBE B MOpAAKE, IPEIyCMOTPEHHOM HACTOSIIUM
[Tonoxenuem.

4. IlpaBa u 06s13aHHOCTH Pa0OTHHKOB

4.1. PabOTHHKU UMEIOT NpaBo Ha:

noctyn k cBouM IIJI, BKiIrouas MpaBO Ha TONydeHHE KOMUHM H000H 3amucHy,
cogepkamert IIJ paboTHHMKa, 3a HCKIIOYEHHEM CIIy4aeB, IIPENYCMOTPEHHBIX
3aKOHOM;

yTouHeHue cBoux I1J], ux GIIOKUpOBaHHE WM YHUYTOXEHHE B Cirydae, eciu 11]]
SBJISIFOTCSL HETIOJMHBIMH, YCTapEBIIUMHU, HETOUYHBIMH, HE3aKOHHO IOJIyY€HHBIMH HJIH
He SBISAIOTCS HEOOXOAMMBIMH [IJIs 3asIBJIEHHOM 1€ 00paboTKH;

OT3BIB cornacus Ha o6pabotky IT/I. Jlns sToro paGoTHMK IOJKEH HalpaBHTh
paboToaTesio B MUChbMEHHOM (hopMe OT3bIB corylacks. B ciiyyae oT3bIBa corylacus
Ha 06pabotky I1]] PaboTonatens Brpase npoaoinKuTh o6paborky I1]] 6e3 cornmacus
PaGoTH!1ka NPH HuM -ind OCHOBAHHUM, MpPeIyCMOTPEHHBIX IMyHKTamu 3.1.2-3.1.4
HacTosiiero [Tonoxenus;

TpeboBaHHWE TpeKpaTuTh Iepegady (pacmpoCTpaHeHHe, MpPEAOCTaBIEHHUE,
JIOCTYyIl)  CBOMX  II€pCOHAIBHBIX  JAaHHBIX, paHee  pPa3pelleHHbIX I
pacnpoCTpaHEeHHUsl.

4.2. PaboTHUKYU 00s3aHBbI:

TIpeI0CTaBIATh PaboToAaTe o0 JOCTOBEPHBIE TEPCOHANIBHBIE aHHbIC,

coobmars Paboromareno 00 H3MEHEHHM CBOMX II€PCOHANBHBIX HaHHBIX B
TedeHHe 3 paboUMX THEH cO JHS HACTYIUIEHHS COOTBETCTBYIOLIMX H3MEHEHHH.

5. O6si3annocTu PadoTomarens

5.1. PaboromaTenp 00s3aH:

NIPUHKUMATh HEOOXOIMMbIE MPaBOBbIE, OPraHU3ALMOHHBIC M TEXHUYCCKUC MepBI
IM obecneynBaTh HX NpuHATHE [ 3ammTbl [IJl OT HENpaBOMEPHOrO HIH
CIy4alHOro JOCTyla K HHM, YHHYTOXCHHS, H3MEHCHMI, OJIOKMpPOBaHUS,
KOIMPOBAHUsI, IPEAOCTABIEHHMS, PACIPOCTPAHEHUS NIEPCOHANIPHBIX NIAaHHBIX, a TaKXe
OT UHBIX HENPABOMEPHBIX JEHCTBUH B OTHOLICHUH T1/1;

He coobmare II1JI paOOTHHUKOB TpPETHUM JHIAM 0e3 IMMUCHBMEHHOIO COIJIacHs
paGOTHMKOB, 332 UCKIIOYEHHEM CIIy4aeB, MPEXyCMOTPEHHBIX TpyIoBBIM KOIEKCOM
WY UHBIMH (peiepallbHBIMHM 3aKOHAMU;
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pa3peuatb OOCTYI K HI[ pa6OTHI/IKOB TOJIBKO CII€ONHUAIBHO YIIOJIHOMOYCHHBIM
JIuLiaM, IIpU 3TOM yKa3aHHBIC JIUIa OTOJKHBI UMETH IPaBO II0JIy4aTh TOJBKO TE€ HI[,
KOTOpPbIC H€O6XOI[I/IMI>I AJIs1 BBITIOJTHEHUA KOHKPETHBIX TPYAOBBIX 00s13aHHOCTEMH.

6. O6s13aHHOCTH JIHII, JONYIIEeHHBIX K 00paboTke I/

6.1. PabotHuky, ocymectriusione o6pabotky I1J] paGOTHHKOB M KOHTPAareHTOB
I'bY «baccelin «Opron», 00s3aHbI:

H: pasriamalk (peThuM JuiaM U pabotHukam I'BY «baccein «Opuon» 11,
KOTOPBIE€ U3BECTHBI €MY B CBSI3U C UCIIOJHEHHEM TPYIOBBIX 00s13aHHOCTEH;

He Kcnoib30Bath [1/] ¢ uenpo nomy4eHus: TMYHOM BBITOJbI;

BBINIOJIHATE TpeboBaHUs 3akoHOoAarenbcTBa P@® B obnacTu mNepCOHAIBHBIX
JAHHBIX U JIOKalbHBIX HOpMaTHBHbIX akToB [BY «bacceitn «Opuon»,
peraMeHTUPYIOIIUX NOPSII0K 06pabOTKU NePCOHATBHBIX JAHHBIX;

NOKJI1aJbIBaTh CBOEMY HEIMOCpPEICTBEHHOMY pyKoBoauTemo U aupekropy I'bY
«bacceitn «Opuon» 060 Bcex (akTax ¥ MOMBITKaX HECAHKIIMOHUPOBAHHOI'O JOCTYIIa
Kk 1/l u yTeuke mepCOHANbHBIX JaHHBIX B COOTBETCTBUHU C YCTaHOBIECHHBIM B I'BY
«bacceitn «OpuoH» periiaMeHTOM AeHCTBHUM Ha Cily4all TaKOU YTEUKH,

1OCJIe MpEeKpallleHUsl JIpaB Ha JOMyCK K MEepCOHAIBHBIM JaHHBIM (IIE€peBOJ Ha
IPYTYIO OJDKHOCTL, ysOJLHEHHE) He pasriamaTh M He nepenasarh 1[I TpeTbum
JIMLAM M He YIIOIHOMOYeHHBIM Ha 3T0 paboTtHukaM ['BY «baccelin «Opuon»,

BCe MarepHajbHble (OyMaXKHbIe U 3IeKTpOoHHBIE) HocuTenu I1J] mpu yBoIbHEHUH
nepenaTbh HEMOCPEACTBEHHOMY PYKOBOIUTEIIO.

B cnyuae pasmmamenuss I1J] PaborHuk MoxeT OBITh TNpPHBIEYEH K
JUCLMIUTMHAPHON M MaTepUaJbHOW OTBETCTBEHHOCTH B IIOPAIKE, YCTaHOBIEHHOM
TpynoseiM komekcoM P® u uHBIMH (enepanbHbIMM 3aKkoHaMH. Kpome Toro, oH
MOXET OBITh IPHUBICYEH K AJAMHHHCTPATUBHOM, TIPaKIaHCKO-TIPABOBOM HIIH
YTOJNIOBHOM OTBETCTBEHHOCTH B MOPSIIKE, YCTAHOBIEHHOM (e/iepalibHBIMHU 3aKOHAMH.

7. YHUYTOXKEHHE MePCOHATbHbBIX JaHHbBIX

7.1. JIns yHHUYTOXEHHS NOKyMEHTOB, KoTophble comepxar IIJI, cosmaercs
KOMHCCHS 10 YHHYTOKEHUIO NaHHBIX. KOMHCCHS COCTABJIAET CIMCOK C yKa3aHHCM
JOKYMEHTOB, HHBIX MaTepHallbHBIX HOCHUTeNeH MU (unu) CcBENEHWH B
MHQOPMALMOHHBIX CHCTEMAaX, COJEPXKallUX IepCOHAbHbIE JaHHbIC, KOTOPBIC
MO/JIe)KAaT YHUUTOKEHHUIO

7.2. ByMa)kHble HOCUTENH HHPOPMAMH YHHYTOXKAOTCS C IIOMOIIBIO HIPEACPA.
JIoKyMEeHTOM, MOATBepKAatolMM yHHuTOKeHHe [T/1, ABseTcs akT 00 YHHUUYTOXXEHHUH
TIepCOHAJIBHBIX JAHHBIX.

7.3. T1JI, koTopele XpaHATCS B MHGOPMALHOHHBIX CHCTEMax, yAAJIAIOTCH U3
3TUX cUcTeM. JIOKyMEHTOM, MOATBEPKIAIOIIMM YyAaJleHNE [1]], sBusieTcss aKkT 06
VHHYTOV'EHUH IMePeoli.wlbNBIX JAHHBIX M BBIIPy3Ka H3 IKypHala perucTpalnyu
COOBITHM B MH(OPMAIUOHHOHN CUCTEME MEPCOHATIBHBIX TaHHBIX.




